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ADMISSION POLICY
&
GENERAL RULES AND PROCEDURES FOR ADMISSION

flules and Procedures for Admissions to the B.A./B.Sc./B.Com. Courses (As per the Ordinances of
the Goa University)
| The course for the degree of Bachelor of Arts/Science/Commerce shall be of three years

duration.

) Admission to the First Year B.A./B.Sc./B.Com. courses shall start immediately after the
declaration of results by the Goa Board of Higher Secondary School Certificate Examination
(HSCCE) or by any such equivalent body.

i, Admissions will be open for a specific period of time on merit and personal interview basis. A
student cannot be granted admission after thirty days of commencement of the First Term.

1, Students who have passed any examination equivalent to the examination conducted by the
Goa Board, will be granted ‘Provisional’ admission. Confirmation of their admission is subject
to the submission of an ‘Eligibility Certificate’ issued by the Registrar of Goa University before
the end of the academic year failing which, their admission shall be rendered nulland void.

L. Students will be required to submit particulars regarding their employment status at the time
of admission. The decision regarding the admission of employed students shall rest with the
Admission committee and the Head of the Institution.

6 Admission to foreign students will be granted if their passport contains a ‘provisional student’s
visa’ and on fulfilling the criteria as specified by Goa University.

/. After the initial screening of Admission Forms, the student shall be required to meet the
Principal accompanied by a parent (either mother or father) ora guardian.
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PROSPECTUS 2015-16

All admissions are valid for one academic year and will have to be renewed for every
subsequent year. However a student involved in cases of indiscipline/ragging/bad conduct will
not be admitted to the next academicyear.

Students will be required to submit their completed Application Forms along with the fees
prescribed by the Goa University, within the time period specified by the College.

Reservations of Seats for SC/ST/OBC will be as per Govt. of Goa Rules and Regulations.

Mandatory Documents For Admissions To The First Year B.A./B.Sc./B.Com. Courses

Application Form of Admission (Form A)

ParentTeachefAssociation Membership Form (Form B)

Form for details for Identity card (Form C)

Anti-Ragging Undertaking Forms (Annexure | & 1))

Original Marksheet of H.5.5.C./Equivalent Examination.

Two Attested Copies of the H.S.S.C./Equivalent Examination.

Originaland a attested Copy of H.5.5.C. Leaving Certificate.

Attested latest photocopy of Caste Certificate issued by Competent Authority (ifapplicable).

Students belonging to SC/ST/OBC should furnish the caste and Income Certificates from the
Competent Authority while submitting Admission Forms.
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Eligibility Certificate (in original) issued by Goa University and a Migration Certificate (for
those students who have passed Std. XII or any other equivalent examination through any
other recognized Board —other than Goa Board, if applicable).

> Five copies of recent passport-sized phdtographs in formal dress. No photos in T-shirts will
be permitted.

Documents Necessary For Admissions To The Second Year B.A./B.Sc./B.Com. Courses
students of other colleges (affiliated to Goa University) should submit N.O.C. from their
respective college.

Students from other colleges (not affiliated to Goa University) should submit Provisional
Eligibility Certificate issued by Goa University and Migration Certificate and Transference
Certificate from their respective Universities.

Five copies of Recent Passport-sized Photographs.

Admission number (from the |-Card issued in the 1st Year) and University Registration number
(as per the University Registration Card issuedin the 1styear).
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Documents Necessary For Admissions To The Third Year B.A./B.Sc./B.Com. Courses
Two attested copies of FY.(SemlandSemIl)andS.. (Sem Illand Sem IV) marksheet.

Original marksheet of FY. (Sem 1) and S.Y.(Sem Il) examination.

Students of other colleges (affiliated to Goa University) should submit N.O.C. from their
respective college.

Students from other colleges (not affiliated to Goa University) should submit Provisional
Eligibility Certificate issued by Goa University and Migration Certificate and Transference
Certificate from their respective Universities.

Five copies of recent passport-sized photographs.

IPayment Of Fees (As perthe Fee Table)

Once a student is granted admission to the college, he/she shall pay the prescribed fees within
the specified time. v

Late payment of fees shall be subject to a fine or cancellation of the admission.

A student once admitted will be considered as duly enrolled unless he/she informs the
Principal in writing about his/her intention to leave the college atleast a week  before the
commencement of the second term. in case no such intimation is received, the student shall be
liable to pay full fees for the second term.

itefunding Of Fees
Iees shallberefunded as perthe rules of the Goa University

tieneral Rules Of Conduct

Students must possess and wear their identity card whenever they come to the college and
produce it whenever asked for by any college authority. Only students who are on the rolls of
the college and their parents shall enter the college campus.

Students are expected to be seated in their respective classrooms at the stroke of the first bell
and wait for the teacher. During lecture hours students are not permitted to loiter around the
corridors. If ateacheris onleave, alternate arrangements will be made to engage the class.

I'he class representatives are expected to inform the class in charge if there is no teacher to
enpage that particular lecture. Students are requested to make use of the library during free
periods.

Students are not expected to sit on the steps of the staircase or on the steps of the portico of the
collepe.
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» A student will be denied admission to the college/classes without a valid Identity Card. Any
student found not wearing the I-Card will be fined Rs. 100/- day except for genuine cases.

»  Loss of an Identity Card must be reported to the College Office immediately. A duplicate card
will be issued on payment of the prescribed fee.

»  Students must attend all lectures/tutorials/practicals as per the time-table on all working days.
Absence without prior permission from the Principal may lead to disciplinary action as per the
directives of the Goa University and the College Authorities.

»  Students are liable to lose their terms for disobedience, misconduct, misbehaviour, violation of
rules, norms & instruction & may also be suspended, expelled & even rusticated for their acts of
immodest & unpalatable conduct of serious nature.

»  Students shall adhere to the code of Conduct in a manner worthy of the college. Indecent
dressing such as plunging necks, low waist jeans, short T-shirts/shirts, mini skirts, slits,
sleeveless displaying armpits, displaying of navel or underwear is prohibited and shall invite
punishmentin addition to fine.

> Those who are guilty of serious misconduct or whose presence in the college is detrimental to
the order and discipline on the campus are liable to be expelled.

»  Due care of the college property has to be taken by the student/s. Damage to college property,
disfiguring the walls, portraits, doors, windows, breaking the furniture, scribbling on the
furniture, writing objectionable things & / or trying to cause any harm to the person & / or
property of the college & / or students will amount to serious breach of discipline & misconduct
& is punishable individually or collectively. In addition to the punishment they will have to pay
forthe damage.

> Students will not do anything within or outside the college, which may interfere with its
administration, hamper the functioning of the college & prove in any way detrimental to the
overall management of the college & its working.

» Students are restrained from communicating any information or writing or help in writing
anything about the college to the press that would damage the repute & affect the status of the
college & prove harmfulin any way.

> Deliberate failure to perform the required number of experiments and maintaining a practical
journal/file, unjustified absence from exams, etc can seriously prejudice the student’s record.

>  Any student found in possession of pornographic books, cassettes, CD,s I-Pod, Cameras, Pen
drive, Cell phone etc will be seriously dealt with in addition to confiscation.

>  Students are forbidden to organize or attend any meeting within the college or collect money
for any purpose or to circulate among the students any notice or petition of any kind or paste it
on the college notice board/walls without prior written permission of the principal.
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Sludents must not join any club or society or make any engagement that would interfere with
thei studies without the prior permission of the Principal. They are not allowed to play in any
tuam against the college.

“tudents are not allowed to make complaints in a body or present any collective petition, but
they are welcome to present their cases, if any, either individually or though their proper
representatives.

“tudents who are qualified in one or the other activity should always be available for the
tollege activity firstand in no manner associate him/her self with any club or associations.

“moking, chewing pan, chewing gum, consumption of any narcotic, alchoholic substance etcin
the classrooms and on the campus is strictly prohibited.

In case of illness, a student must apply for leave and produce a medical certificate from a
registered medical practitioner within three days of resuming/ attending the classes.

Students must read the College Notice Board regularly.
Students must not attend classes other than their own without the permission of the Principal.
The students mustin no way disturb the orderly functioning of the college and the classes.

No student is allowed to collect contributions in money or kind without obtaining a prior
permission from the Principal.

No visitors/outsiders are allowed to meet the students in the college without the permission of
the Principal.

The college reserves the right to withhold the final examination results of those students who
fail to clear their dues (sports, breakage, damages, etc) and return library books and other
college, items within the notified time.

All students are responsibfe to the Principal and other college authorities in the college and on
the campus.

Insubordination to any teacher or to any college authorities, use of indecent language,
misbehavior or misconduct s liable for disciplinary action as per the rules.

No student will accompany with him/her any unauthorized person in the college premises &
/or canteen or allow him/herto use any college premises &/or property.

Parents/Guardians are advised to contact the college authorities from time to time in order to
appraise themselves of the progress of their wards and their attendance.

Whenever a student has any genuine problem, he/she is advised to bring the matter to the
notice of the Principal. Similarly if a student has any suggestion for the
improvement/development of the college, he/she may drop the suggestion in the suggestion
boxes installed in the college. Every effort will be made to see that genuine problems and
suggestions are addressed.

The college will not conduct tours and picnics for students.
www.dmscollege.ac.in
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4F Studentsare advised to refrain from going to tours and picnics by themselves.

» The college is not responsible for the loss of personal property. Students should deposit any
lost property found by them at the Office Counter. Owners can claim their lost property (if
found) from the Office on producing necessary evidence.

» A student who wishes to apply for any certificate from the college shall approach the College
Administrative Staff.

» Ragging and Sexual Harassment of fellow students is strictly prohibited. A student, if found
guilty of such acts, is liable for punishment as prescribed by the Competent authority.

» Students are advised not to bring their personal vehicles into the college premises as the
college shall not take any responsibility for any loss/damage caused to personal vehicles.

» Use of Unfair Means during examinations (ISA/SEE) is strictly prohibited. A student, if found
guilty, shall be liable for punishment as per the rules prescribed by Goa University.

> Mobile phones are strictly prohibited on the campus and inside the classroom. If a student is
found in possession of a mobile phone the same will be confiscated and returned at the end
of the academic year on payment of Rs. 500/- as fine.

> The Principal’s decision on all matters of the college shall be final and binding on all the
students at all times.

» Maintenance of college discipline, adherence to its rules and code of conduct and obedience to
the instruction issued from time to time by the Principal or other college authorities will be
mandatory and binding on each student & violation there to will render the concerned student
to appropriate disciplinary action including suspension, expulsion from the college &
rustication in accordance with the relevant rules as per the Directives of the Goa University and
the Guidelines formulated by the College Discipline Committee.

> No student should interfere with the LCD or any electronic gadgets fitted into the classrooms
without the permission and the presence of the concern teachers or any college authority.

Acts Of Indiscipline And Penalties

Minor Acts of Indiscipline

» Causing disturbances within the college premises, Laboratory or Reading Room, Common
Room, Playground or Hostel.

Diverting the attention of the students from the lecturers or of the teacher from teaching.

Insubordination and/or disrespect to the teacher within or outside the college premises.
Picking up quarrel with the staff-teaching or non-teaching or with other students.
Usingfilthy language and abusesin the college premises or Sports-grounds.

Smoking openly withinthe college campus.

YV V.V V VY

Bringing and playing cassettes, C.D.s, tuning radios inside the class or outside during class
hours.

>

Any other act or acts which the Principal may deem as minor act or acts of indiscipline.
www.dmscollege.ac.in men—————
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Repetition of minor acts of indiscipline inspite or repeated warning and penaltiesimposed.

Attending the college dressed in a manner contrary to social norms prevailing from time to
time.

Indescent exposure in a provocative manner;

Disfiguring the walls, floors, furniture etc., of the college.

Wanton destruction of college properties;

Instigating others to commit acts of indiscipline.

Organisation of movements subversive of discipline of the college;
Physical intimidation of other students and staff;

Indulgingin criminal acts of any kind;

Rousing communal and caste feelings among students;
Demonstration of disloyalty to the country, its constitution and its flag;

Ragging of any kind tending to cause physical and mental torture to other students, or forcing
others to submittoindignity and nuisance;

Attending the college in a drunken state and indulging in unseemly behavior, using opiates of
anykind like Marijauna, Hashish, Bhangh, Heroine and LSD;

Bringing to the College whistles, drums, blow pipes and such other instruments with the
intention of creating noise and disturbing the peace of the college;

Any other act or acts which the Principal considers as major acts of indiscipline.
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Nature Of Penalties And Authorities Empowered To Impose Them:

For Minor Acts of Indiscipline For Major Acts of Indiscipline
(1) (2)
Penalties Authorities Empowered Penalties Authorities Empowered
to Impose. to Impose.
1) Issue of warning | Teacher / H.O.D. / Principal | Suspension from Principal
college upto one
month.
I} Sending the Teacher Asking the parent Principal
student/s out of his to withdraw the
or her class upto a student from
maximum of 2 the college.
consecutive periods
[I1) Imposing a Fine Principal Rustication from the _ . ]
- University Executive
of not exceeding College .
Council on the
Rs.50/- '
recommendations of
the Vice-Chancellor
after considering the
report of the Principal
IV) Suspension from Principai
the college for a
period not exceeding
seven working days
at a time.
Terms for the Academic Year 2015-16
FIRST SEMESTER / TERM SECOND SEMESTER / TERM VACATION / BREAK
Program | Commencement End Comme;fcement Commencement End Comme;fccment Ivpsoiareniion From To
Examination Examination Break
Chaturthi 16.9.2015 | 21.9.2015
B.A./B.Sc./ 15.6.2015 {31.10.2015 12.10.2015 23.11.2015 3.5.2016 1.4.2016 Winter 2.11.2015{ 22.11.2015
Bg‘?é’;?;’ Christmas 24.12.2015 1.1.2016
Summer 4.5.2016 14.6.2016
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